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http://www.bir.gov.ph/efps/index.html
http://www.bir.gov.ph/efps/index.html

Access BIR website at

WwWw.bir.gov.ph

Marivic A. Galban
Chief, TSPMD 2015



Enrollment Procedures

ools

Help

1= a Bureau of Internz

Access the BIR Website by typing in
Revenu... [ Google £]efPSHomd “NTLP://WwwWW.DIr.gov.ph” inthe

\ I| address box of your browser and press
the enter key

ureau of Internal Revenue Website — Windows Internet Explorer

ey - |2 hitp:ivww.bir.gov.phy

o[- ~|-|le-l{}=-'\“

e Once the BIR website

1 PSIC/PSOC

EiEne.ns | @ppears on screen, click eFPS Login

“‘eServices”, then on the
N\ .
(7Y “eFPS” icon

Get your Taxpay
Identification Mumber

TIN : -

Username:

*aTIM facility is c id) pEISSWDI'd .
tlffr: dﬁarff' m gt e

Mote: Username and Password are case-sensitive,

LOGIN

To Acces;the BIR EFPS. Once |nS|de the eFPS |Og|n R hain | @E

'=-Pav:A\ m,/' page, click on the “Enroll
e b g to eFPS” i
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ed with InterngyfExplorer verzions § and up;

ox version 2 and up;

or with Metscape versiens 6 and up;
nd with 800 x 800 or higher resolution




| The Enrolment Form has 3

parts:
L T L) T Texgyer Dilele

Home | Login | Revenue Issuan~.s | FAQs | Job Aids | BIR Maln | Downloads | Logout 2) The Account Details and

TR,

‘ 3) The Verification

Step 1 - Taxpayer Details

) -

- Corporate "® Individual

MNote: All fields must be filed up, except Registered NﬂmeifﬂccuunttypeislM On th|S part1 the enronee
must supply his profile

TIN 1| TTT |7 | T TiT . )
Registered Name iInformation such as
If Corporate Account, Name should be of the business’ authorized representative. SeIeCting |f IndiViduaI or
Last Hame : | DELA CRUZ Corporate user’ TIN:
First Name [ JUAN Name, Date Of B|rth,
Middle Name :|STA MARIA Address, Contact Number
Date of Incorporation/Birth 1| 0190172013 mmiddiyyyy _Eili

Reqron e and Reason for e-Filing.
Province : NCR, THIRD DISTRICT

City/Municipality
House/Building Ho.
Street

Contact No.

Reason for eFiling

Mar
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: CITY OF SAN JUAN
:| 123 ABC BUILDING
: | AGHAM ROAD

s | 818888

Click on the “Next” button,
to continue.

:

—
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Bureau of Internal Revenue
Republic of the Philippines

Home | Login | Revenue Issuances | FAQs | Job Aids | BIR Main | Downloads | |

Enrollment Form

Step 2 - Account Details

Username : 'username1

one word, at least eight characters

Password

« BoeSeesew

8 to 15 characters

Confirm Password I essssese

Challenge Question : Whatis my name?

Answer (| eeceenee No special characters
Confirm Answer = | esssssss
E-mail juandelacruz@yahoo.com npame@domain.com

IMPORTANT: Username, Password and Answer to Challenge Question are casq

On the second part of the
enrollment form, the user

must supply his desired
username, password,
challenge question and
answer to challenge

question. In this page, it is
also required to indicate a
VALID EMAIL ACCOUNT
where the system will send
the VALIDATION CODE to
be supplied in the next
portion of the form.

use of special characters are not allowed.

<< Previous ] [ Clear ] [ Cano([[ Next >>

Click on the “Next” button, to
continue.

,

The verification code was already sent to nick.regalado@bir.gov.ph.
Please check your email.

! \

A message box will appear
on screen informing you that
the VERIFICATION CODE is
sent to your email account.
Click OK to proceed.
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LEIELE RESPUINU WIUILK JLEPS la
Wed 11/6/2013 9:37 AM
no-reply-rearch@bir.gov.ph
BIR Email Verification

To  nick.regalado@bir.gov.ph

Good Day eFPS User,

To complete your eFPS enroliment, please take note of the verification code below.

Verification Code:

o D

IVIUvE

14y}

This email VERIFICATION
CODE should be copied and
supplied in the “Email
Verification Code” box
under Step 3 - Verification of
the enrollment form.

The verification code given will be needed in order for you to proceed in the next step of the enroliment process.

From

Bureau of Internal Revenue

“"PLEASE DONOT REPLY TO THIS E-MAIL™

no-reply-rearch@bir.gov.ph
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Step 3 — Verification,
Supply the email Verification Type the system-generated
Code as stated in the email CAPTCHA CODE

Enrollment Form

Help

E-mail Verification Code C : /2t6P95 juandelacruz@y .com
(Please check your email to retrieve the verificatig de)
: =
- HH
it (O]
Captcha Code : | kxwh]| Input the characters in the image above

[ << Previous ] { Cancel } [ CleQr Submit

)

Once enrollment form iIs
accomplished, click

Rt
Marivic A. Galban “SUBMIT” button to proceed.
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You may either proceed or cancel your If you click on the “YES”
enrollment. If you click on the ‘NO’ button, a message box will
button, the focus will stay on Step 3 — appear on screen informing
Verification screen. you that your enrollment has

been received for processing.
Click OK to proceed.

Bureau of Int 'rnal Revenue
Republic of t 12 Philippines

“— Home | Login | Rel enue Issuances | FAQs | Job Aids | BIR Main | Downloads | Logout

Enrollment Form

cl ou are about to save your information on eFPS.
£&re you sure the informabon entered are valid?

E-mail Verification Code  : |/215P35 sent to

{Pleaze check your email to retrieve the virif

YES HO

. L
Captcha Code : | kxwEh Input the characters in S

| << Previous | | Cancel | | Clear ‘ l Submit Record accepted. BIR wil be processing your enroliment.
"""""""""""""" Pleaze wait for email notification of status.
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Print the email notification status from the BIR.

BIR Email Notification (Status of Enrollment)

no-reply@bir.gov.ph

T o A ) 3h 0 0.cOm
EERRReED - vvtengs - -3

Thank you for enrolling in eFPS.

7 This email indicates that your enrollment has been submitted to BIR.

Status: _For Investigation

An emall notification will be sent to you once your application has been processed.

From,
Bureau of Internal Revenue

**PLEASE DO NOT REPLY TO THIS E-MAIL***

7. Submit all the necr:‘essary documents
to the respective RDO having the
jurisdiction for account activation.
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8. Receive an e-mail notification XW|th|n 3to 10
worklntg days) from LTAS/RDO-TASS indicating
»the status of appllcatlon

BIR Email Notification (Status of Enrollment)

no-reply@bir.gov.ph
oS @ ahoo.com

Good Day s form

Thank you for enrolling in eFPS

7 This email indicates that your enroliment has been submitted to BIR

Status: Activated

You may now eFile and ePay using eFPS. Please visit the BIR website (www.bir.gov.ph) and click the eFPS link.

From,
Bureau of Internal Revenue

"*PLEASE DO NOT REPLY TO THIS E-MAIL***

Notification with the message that the eFPS

‘ 0 enrollment is activated.
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