What are the systems requireme'nts
for eBIRForms?

- Supported Operating System: Windows;

© e Hard disk drive space needed: at least 100 MB free
space;

e RAM memory needed: Runs best on 2GB or higher;
e ActiveX components via Internet Explorer version 9;

e Java Run-time Environment version 1.7; and

F 20 » . =
~~— —l — a [0 N - N & o i
~ . . = Joo - s - - .




Browser requirements

» a. Internet Explorer v9

* b. Mozilla Firefox v16 or up

© c¢. Google Chrome v23 or up

Note: You can use any of the above browsers during
~ downloading but Internet Explorer v9 to be
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Mandated eFILE ePAY COMPLIANT

eFPS eFILE Manual
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Walkthrough
eBIRForms
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1. DOWN LOAD the latest version of the Offline

eBIRForms Package (with Annual Income Tax Returns
v2013 ENCS) from the BIR website www.bir.gov.ph by
clicking on

Wawwmww.w




2. After downloading the zipped file,
EXTRACT the installer file

together with the Job Aid. Double
click the Offline eBIRForms

Package.exe to start the
installation.
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PROFILE PAGE

CLICK/SELECT for the eBIRForms ICON (on your desktop or
Start Menu), double click it. Fill- up the profile information then

MA UFACTURING OF PAPER
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CONFIRM EMAIL

222 -

submi| Cancell

This is to ensure that what was previg




3. Select the applicable BIR Form and FI LL'U P all

the necessary information.

(w/ Annual Income Tax Re [Please Seiect) ' ' S

BIR Form 1606 - ONETT Withholding Tax Return
{BIR Form 1700 - Annual Income Tax Return
+___IBIR Form 1701 - Annual Income Tax Return
I BIR Form 1701Q - Quarterly Income Tax Return For Self-Employed Individuals. Estates and Trusts

¥ BIR Form 1702EX - Annual Income Tax Return (EXEMPT)
BIR Form 1702MX - Annual Income Tax Return (MIXED
BIR Form 1702RT - Annual Income Tax Return (REGULAR) |
BIR Form 1702Q - Quarterly income Tax Return .
BIR Form 1704 - Improperly Accumulated Earnings Tax Retum i
:BIR Form 1706 - ONETT Capital Gains Tax Return (Capital Asset) f
\BIR Form 1707 - ONETT Capital Gains Tax Return (Shares of Stock Not Traded Through LSE)
‘BIR Form 1800 - ONETT Donor's Tax Return
Zip C{BIR Form 1801 - ONETT Estate Tax Retun

I_iBIR Form 2000 - Documentary Stamp Tax Declaration/Return

|

{BIR Form 20000T - Documentary Stamp Tax Declaration/Return (one-time transactions) ‘ o

BIR Form 2200A - Excise Tax Return for Alcohol Products 3

BIR Form 2200AN - Excise Tax Return for Automobiies and Non-Essential Goods
Ll BIR Form 2200M - Excise Tax Return for Mineral Products '

[BIR Form 2200P - Excise Tax Return for Petroleum Products >

[Please Select) . . Fill-up




4. Once the form is compieted for
submission to the BIR,

click VALIDATE.

However, you may still update/modify by clicking EDIT if needed, and
indicate correct entries, then click VALIDATE again;

Note: Ensure to click VALIDATE everytime the taxpayer EDITS the return.
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Click Validate:

Ext Soe oY
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Click Submit/Final Copy:
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VALIDATION SUCCESSFUL
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May Click Save or Print:

25 Teta ll‘ap.a"BllTn —mm 13

Wzlizats E&t g ml SuhmroF *al Copy
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4. cLIiIck the SUBMIT/FINAL COPY

button found at the bottom page of eBIRForm.

Please take note that the SUBMIT/FINAL COPY version of the form will

no longer allow subsequent changes/editing to the form. Otherwise, it
shall be considred amended.
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Please ensure that you have INTERNET access and a VALID email
address is indicated in ycur tax return,

FOR RETURNS WITH PAYMENTS, print the tax return and proceed to
pay through the Authorized Agent Bank / Collection Agent under the
RDO where you are registered or through GCASH.

Are you sure you want tc submit?
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IMPORTANT REMINDER  us2g

To be able to receive the EMAIL NOTIFICATION from the
BIR on the submitted return, make sure that the all of the following
are complied with:

* Your email address indicated/encoded in the return is
VALID and ACTIVE

Your mailbox HAS ENOUGH SPACE/NOT “QUOTA
EXCEEDED”

BIR email is not in the SPAM folder
bir.gov.ph is NOT BLOCKED by your email provider

Non-compliance in any of the above requires
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= :

53

frepared & presented by: Marivic Acosta-Galhan Chief, TSPMD



e5IRFoms Tems of Serdce Areament 1084

: Tanewule srgeERFome By iz dee oscoelm bty e sac e adagedothe TSN |

Tafd bRFms 058 enbe zccessed 2
ol waw bropr e her s ks e ek




Successful submit

a Submit Successful. Subhject tn validatinn hy RIR.

A nwlification will be sent Lo your email (mignivic.galben@bin.guov.ph).
Please print or save the email as an evidence of efiled return.
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eMail re

Tue 272212016 906 AM
ebirforms-noreply@bir gov ph

Tax Return Receipt Confirmation
Ta  mawegsben@be .gov.ph
o We retved eatia b bieaks from the rinsseye

This confirms receipt of your submission with the following details subject to validation by BIR:
File name: B838883888388- 1601E-032016.xml|

Date received by BIR: 22 March 2016

Time received by BIR: 08:47 AM

Penaities may be imposed for any violation of the provisions of the NIKC and issuances thereof,

FOR RETURNS WITH PAYMENT
Please print this e-mail together with the RETURN and proceed to pay through the Authorized Agent Bank / Collection Agent / GCASH or use other payment options,

This is a system-generated emall. Please do not reply,

Bureau of Intemal Revenue

This emall and its attachments may be confidential and are intended solely for the use of the individual or entity to whom it is addressed.
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What to do if encountered:

Your Tax Relurn was nol subrnilled online due Lo any of Lhe
following rcasons that may intcrrupt the submission process:
- No inlernel corrmesc Lion

Slow internct connection
- Overly restrictive firewall

o6
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NO EMAIL RECEIVED FROM BIR,
first check:

Your email address indicated/encoded in the return is
VALID and ACTIVE

Your mailbox HAS ENOUGH SPACE/NOT “QUOTA
~ EXCEEDED”
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If there is an official announcement of system
unavailability or intermittent connection on the due

date of filing the return, where to report to BIR
and secure TROUBLE TICKET?

emai: @FilIN bir.gov.ph

Taxpayer MUST provide complete and accurate details, as follows:
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