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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE
Quazan City

May 8, 2003

REVENUE MEMORANDUM ORDER No. 15-2003

Policies, Guidelines and Procedures in the Processing
and Monitoring of One-Time Transactions (ONETT) and
the Issuance of Certificates Authorizing Registration
(CARs) Covering Transactions Subject to Final Capital
Gains Tax on Sale of Real Properties Considerad as
Capital Assets as well as Capital Gains Tax on the Net
Capital Gain on Sale Transfer or Assignment of Stocks
Not " Traded in the Stock Exchange(s). Expanded
Withholding Tax on Sale of Real Properties Considered
as Ordinary Assets, Doner's Tax, Estate Tax and Other
Taxes including Documentary Stamp Tax Related to the
SaleiTransfer of Properties

All internal Revenue Officers and Others Concerned

OBJECTIVES:

B -

This Qraer is issued o

1

b

(9]

POLICIES:

be observed,

Simplify documentary requirements and procedures in  the
processing. verificationvaudit and review of tax returns on ONETT

Ensure tmely issuance of Certiicates Authonzing Registration
Ensure the imposition and collection of the correct tax{es).

Estabhish measures to monitor the processing, review and evaluation
of ONETT cases.

Provide sanctons to be wmposed for non-compliance by revenus
personnel concernead

in order to achieve the above abjectives, the following policies shall

Fesizh
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In case of absence of tha duly designated DV, the RDO may designate

a temporary successor until such time that the Regional Director
designates a permanent one.

4 A Regional ONETT Committee (RQC) headed by the Regional Director
with the Chief Assessment Division, and the Chief, Legal Division as
members shall resolve all ONETT issves raised and decide on the
recommendation regarding any dewviaton from the procadures

prescribed in this RMO inciuding reasons peculiar to offices within the
Region

5 A Regional ONETT Woarking Committee (ROWGC) composad af ROs
from different distnct offices and representatives from the Assessment
and Legal Divisions shall be created by the Regional Director through
the 1ssuance of a Regional Revenue Special Order (RRSQ). The
ROWC shall assist the ROC in the investigation and gathenng ol
addiional information on cases involving ONETT. 1t shall summanze
all issues for resolution of the ROC, 1t shall also monitor compliance of
interested parties with the requirement of putting up Escrow Agreement
- Sale of Principal Residence (RMC No. 14 - 2001 and other related
issuances). and refer non-compliance after the lapse of the eighteen-
month perod to the Revenue District Office concerned to intate
assessment of deficiency CGT and thereafter. apply the escrowed
bank deposit account against deficiency tax pursuant to RMC No. 45-
2002 and other reiated issuances.

(8 3]

The Schedule of Zonal Values of properties within the jurisdiction of
the Revenue District Office shall be displayed in a conspicuous place
within the distnict office and aii other Zona! Value/s shall be made
available upon request of the taxpayer

7 The counting of the processing penod for ONETT shall commence only
upon receipt of complete documentary requirements and payment of
tax, if any The next working day shall be counted as Day One.

8. Standard Checklist of Documentary Reguirements (Annexes A to A-8)
for each ONETT transaction shail be accomplished in duplicate by the
ONETT Officer and shall be distnbuted as follows

Original copy . Taxpayer
Duplicate copy - Docket
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The TIN required for ONETT shall be as follows.

TYPE OF TAX REQUIRED TIN

a_ Final Capital Gans Tax Buyer & Seller

b, Captal Gans Taxon Stocks - Seller/s or Assignotis
¢. Expanded Withholding Tax - Buyer & Seller

d. Donors Tax - All the Donors

e. Documentary Stamp Tax - Any one party required

to pay the tax
Estate Tax - Estate of the Decedent

et

10 in case of a resident decedent, the duly appainted administrator by the

g5

Court or executor, if there s a court proceeding, or any of the
compuisory heirs, if there is no court proceeding, shall reqister the
astate of the decedent and secure a new TiN for the estate from tha
Revenue District Office where the decedent was domiciled at the time
of death and shail file an estate tax return and pay the tax due thereon
with the Authorized Agent Bank (AAB), Revenue Collection Officer
(RCO) or Deputized Mumicipal Treasurer (DMT) in the oty or
municipality in the Revenue District Office where the decedent was
domiciled at the time of death pursuant to Section 2386 in relation to
Section 80 of the Tax Code

In case of non-resident decadent, whether non-resident ciizen or non-
resicent alien, the astate tax returmn shall be filed with and the TIN for
estate shall be secured from the Office of the Commissioner through
RDO No 39 - South Quezon City Howaver, where the non-resident
decedent has an exacutor or an administrator who is registered or has
legal residence in another distnct office, the estate tax return may be
filed with and the TIN for the estate shall be secured from the Revenue
District Office where such exacutor or administrator is registered, or is
domiciled, if not yet registered as a taxpayer.

lssuance of Tax Venfication Notice or Letters of Authority (TVN/LA) for
ONETT shall no longer be required except for estate tax case with
other tax habihbes of the decedent to determine the ather internat
revenue tax liabidites that should be paid by the estate before
distnbubon of the properties o the heir's. The investigation of other
tax habilities of the decedent shall cover the short period return and
that of the immediately preceding year, unless otharwise provided in a
separate ravenue issuance.

~falaE
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ONETT Computation Sheet's {(Annexes B to B-4) shail be
prepared/accomphshed in duplicate by the ONETT Officers upon
receipt of compiete documentary requirements and to be approved by
the Head, ONETT Tzam It shali be distributed as lollows.

QOriginal copy . Docket
Duplicate copy - Taxpayer

Claim Siip {(Annex C) shall be ssuea to the taxpayer or any of his/her
authornzed representative mmediately upon recept of complele
documentary requiremants and proof of tax payments, if appitcabie,

Conauct of ocular mspechon shal! be required under the foilowing
mstances

14 1 When there is confhict of data as to existence of improvement in
documenis presented, and

142 Whenever the taxpayer invokes a special law (such as
properues located in Areas for Prionty Development) that will
rasult in payment of a lesser tax.

in all cases. the ocular inspection hereinabove mentioned shall be
done within the processing period, thus, should not be the cause of the
delay in the issuance of CAR as prescribed in this RMO

it 1s 10 be stressed out, however, that the ROC may decide later for a
conguct of ocuiar ingpection on a selective basis for properties not
covered by the requirement of mandatory ocular inspection

In case there is no improvement, a Sworn Declaraton of No
improvement on Real Property (Annex ) or an Affidawvit of No
Improvement on Real Property shall be executed by at least one (1) of
the tansfereas or fhisther authonized representative/s to  the
transaction or in heu thereof, a Certificate of No Improvement duly
signed by the Assessor may be submitted However, the veracity of
the allagation may be validated on a sampling basis by the ROWC

The taxpayer or his authonzed representatve shall file the return/s and
pay the corresponding taxies only with the AAB of the city or
municipaiity where the district office is iocated. However, where thete
are no AABS,
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payment shall be done with the RCO/DMY in the city or municipality
where the distnict office 8 'ocated

The collection/pavment data should be verfied thru the facility of
Integratead Tax System ({TS), Batch Control Sheet (BCS) verihcaton
and/or any other means of confirming tax payments within the five (5)
day processing pericd before the issuance of CAR

Al pages of ongnal copes of documents of transfer
(Sate/AssignmentDonation/Succession) presentad to the BIR and
required to be presented 0 the Register of Deeds shall be stamped at
the back of all information required by Sec 4 of RR Na. 24 - 2002
datea November 15 2002,

issued Jdepending on case classification of the other
related tax liabilities as presented/provided herain-below and after
payment of agreed tax liabilities:

awever, for Esta:e Tax with other ralated tax habities

f
i

| Case 1 Gross Sales/ Receipts . CAR must

| Classification be issued

(e within
Small _Not more than P5 000,000 .00 30days |

[ Med um PS.000 000 01 = P50.000,000 00 80 days |
_Large . P50.000.000.01 - P100.000,000.00 | 90 days

[Very Large [ Gver P160 .00C,000.00 | 120 days

The RDQ, being the Head of the ONETT Team shall sign/approve
CAR ana Tax Clearance (TCL) for computerizeéd districts. In his
absence, the ARDO may sign the CAR and TCL. However, if the
ARDO is designated as the Head, ONETT Team the RDO shall sign i1
his absence.

One (1) CAR per RD shail be issued for real property/ies coverad by
the transfer. The iast item in the CAR shall be followed by the phrase
"X X x NOTHING FOLLOWS x x x"

CARs for Estate and Donors tax cases shall cover all groperties of the
decedent/donor wherever situated and shall be issued by the Revenue
District Office where the ONETY case is processed. There will be as

many CARs as there are ROs mvolved in the estate tax case or
donors



24,

26

STATISTICN DIV 19I0M

tax case The use of Confirmation [etter as a basis for issuance af
CAR by the Revenue District Office where the property s located s
hereby discontinued

CAR/s issued by the district office other than the district office where
the property s located shali be authenticated by the RDO/Head
ONETT Team having physical nsdichen over the propertyfies
considaring that it 18 is/her signature that 1s known ¢ the local RD/s.
The authentication sha!! be based only on the faxed/photocopied
CAR/s and TCLs sent by the processing district office or through the
taxpayer or his authonzed representative, subject to valdation by the
authenticating RDO with the processing district office, if the formar so
desires

CARs shall now have a validity of one (1) year from date of issue. I
case ¢f fallure 10 prasent the same to the RD within the one (1) year
penod, the same shall be prasented for revalidation to the distnet office
where the CAR was ssued foliowing the procedures heremn prescribed
The revalidation. evidenced by stamping the phrase “revalidated on
e Wexprean o "N a gonspicuous space
n the CAR shall be good for another one-year period, after which the
CAR losses its validity

. The P15 00 Documentary Stamp Tax on Certificates (Section 188 of

the NIRC of 1987; and the prescribed Certification Fee of One
Hungred Pesos (P100.00) under Executive Order No. 197 shall be
collected for each CAR to be issued These tax and fees collected are
over and above the taxas due on the transactions.

Manaatory review shall be conducted by the Assessmant Division on
ihe following cases.

Estate Tax

Donor's Tax

Capitai Gans Tax on sale of stocks not traded in the Stocks
Exchange

Other ONETT wransactions involving tax payments of at least
PiM per case —
Transactions exempted from FCGT/EWT (eg prinCipa
residence community mortgage program (CMP)  socialized
housing, tax-free exchange under Section 40 (¢)(2) of the NIRC
of 1997

oo e

e

v
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Forward to the ROC through the Regional Diector all unresolved
ONETT issues for resolution,

Act on any adverse findings within 24 hours from the discovery thereaf,
and

Submit speciman signature to the DV in additon to the specaimen
signature submitted to the RD.

. The ONETT Team shall:

~ Check documents presented by taxpayer and accomplish Checkiist of

Documentary Requirements (CDR) (Annex A - A-8} in dupiicate
whether documents presanted are complete or mcompiete  Clarify to
the taxpayer or his/her representative the specific requirements to be
submitted in relation to the ONETT wansaction, Venfy and vaidate the
photocopies from the orginal copies by stamping VERIFIED FROM
THE ORIGINAL" and affix inihal thereon:

Releasa originai copy of the sequentially numbered CDR to the
taxpayer together with the attached documents, if documents
submitted are incomplete.  On the other hand, If the documents
submitted are complete. only original COR shall be released to the
taxpayer;

Record in the CDR Logbook (Annex F) the foliowing information based
on the sequentially numbersd CDR signed by the ONETT Officer,
whether documents are complete or incomplete.

Date

CDR No.

Name of Transferor and Transferee

Tax Type

Cil (Complata/incomplete)

Assisted by,

“‘g‘o!:lﬂ_tj’m

Fiie duplicate copies of COR with incomplete documents and attach 1o
specific docket upon presentation of compléte documents by the
taxpayer,

Recommend issuance of LA/AN for approvai by Head ONETT Team if
the astate has other related tax Habilives,

Recommend conduct of ocular inspection when thare is conflict of data
as to existence of improvement in documents presented by the
taxpayer of

FaGE
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nig authonzed representative or whenaver the taxpayer invokes a
specia’ law that wall result in payment of a lesser tax

Conduct ocular ingpection. 1 nstances when inspection s mandatory
within the processing penod prior to the approval of the CAR by the
Head, ONETT Team,

Compute the tax due using the prescrnbed OTS and submit together
with the CDR and documentary attachments to the Head ONETT
Team for review and approval,

Reiease duplicate copy of the approved OCS 1o the taxpaysr:

Verify TIN or coordinate with TSS to vaidale the TIN furnished by
ONETT 1axpaver or tus representatve  Stamp ‘TIN Verfied” on the
QCS # found 1o be in placeicarrect. (f laxpayer has no TIN. assist the
taxpayer of hs representative in requesting for the issuance of a new
TIN from the TSS

Assist the taxpayer of Nis representative in filing up required returns
and instruct him to file the return and pay the tax/es to the
AAB/RCOVOMT, as the case may be, within the city or municipalty
where the distnct office s located

Receive from the taxpayer photocopies of the vaiidated returns and
official receiptsideposit ship issued by the AAB/RCO/DMT within the
city or municipality where the district office is located. Check and verity
photocopy/ies from the taxpayer's copyles,

Receive "no payment'/exempt returns from the taxpayer Prepare
BCS-B and forward the same together with the returns 10 the
Coltection Section of the distniet for further processing,

Stamp RECEWVED COMPLETE DOCUMENTS on the lower right side
of the retumys and affix initial therato with the corresponding date of
recent  Prepare Claim Ship (C8) and record in the ONEYT Record
Book (Annex G)  Seguential control number shail be assighed to the
C3S as tollows
XXX XX XX Fisttwa (2) digts  RDO Number

Next four (4) digits | First two (2) = Month

Next two {2) = Year
Next four (4} digits . Sequential Control Number
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Exampie  RDO 39 South QC issued for July 2002 its first
Claim Slip (CS) as follows:
39-0702-0001

_Issue seguentially numberad CS to the taxpayer and nstruct the

taxpayer to present said stud in claiming the CAR and TCL;

Verify collechon data thru the facility of iTS, BUS verification, or any
other means of confinming tax payments. before issuance of the CAR
and report mmediately to the Head ONETT Team for approprate
action. in casé collection data is not reflected i the ITS/BCS:

Verify the serial number of the ROR from the hist prowided by the
Administrative Saction and ascertain that it is among the Revenue
Official Receipts {RORs) requisitionad by the particular 1ssuing
RCO/DMT if payment was made through the RCO/DMT where an
ROR s issued,

Serve LA to taxpayer conduct actual auditiverification on the estaie
tax with other related tax liabilites of the decedent in accordance with
existing audit procedures.  Prepare report of nvestigation, and
accomplish Form 500 Senes for review and approval of the Head,
ONETT Team,

Generate TCL2 and indicate the Quibound Caorrespondence Number
(OCN) on appropriate CAR for computenized disticts.

Prepare CAR for signature and approval of the Head. ONETT Team
One (1) CAR per Register of Deeds shall be issued for real
propertyiies apphied for transfer.

. Indicate on the middie portion of the CAR its validity which shall be one

(1) year from date of issue.

Stamp "REVALIDATED AND VALID UNTIL {date) " on the
CAR which was not presented to the RD within one (1) year from dale
of issue after verifying authenticity against existing records of the
Office to be signed by the Head, ONETT Team. The revalidation shail
be guod for another year making the maximum iife of the CAR to two
{2) years after which the CAR losses its validity or the validity of the
CAR expires, -

All pages of ongnal coples of documents of transfer
(Sale/Assignment/Donation/Succession) presented to the BIR and
required to be presented to the Register of Deeds shail be stampead at
the

L A
el
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back of ail information required by Sec. 4 of RR No. 24~2002 dated
November 15, 2002,

. Release approved CAR/S, TCL/s and other related documents alte

affixture of P15 00 Documentary Stamp Tax on Ceartificates (Section
188 of the NIRC of 1987) and the prescribed Certification Fee of One
Hundred Pesos (P10000) (Exacutive Order No. 187) to the
taxpayerfauthotized representative upon presentation of the CS,

Record the completed transaction in the CAR Registry Book (Annex
H) '

Aftach to the specific ONETT docket the duplicate copyies of the
returnds,; and

Prepare transmittal list of dockets per tax type for approval of the RDO
and forward dockets together with the approved transmittal list to the
Assessment Division every 15" and 30™ day of the month.

D. The Data Verifier shall:

1

Verify correctness of contents of CARs, TCLs and other documents of
transfer presented by taxpayers to the RD aganst the photocopies of
CARs and TCLs furnished by the Head, ONETT Team;

Verify if all back pages of original copies of documents of transfer
(Sale/Assignment/Donation/Succession) presented to the BIR and
required to be presented to the RD, were properly stamped and signed
by the Head. ONETT Team,

Check validity period of CAR presented 0 the RD, and advise the
taxpayer ot his representative to present the CAR to the distnct office
where the CAR was issued for revalidation, if found to be beyond the
one-year validity peniod from date of issue,

Stamp the CAR with "CAR Venfied" at the right side of the seal and
affix signature and date,

Record on the CAR Verification Logbook (Annex 1) all
CARs/documents presanted for venfication,
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. Report immediately any adverse findings on CARs and other

documants verified to the Head ONETT Team, copy furnished the
Regional Director and the Deputy Commissioner — Qperations Group,

Photocopy  ali spunousifake documents/CARs presented by the
taxpayer and transmit the same to the Head, ONETT Team for
immediate appropriate action, copy furnished the Regional Director
and the Deputy Commussioner - Operations Group.

. Monitor and reconcie CARs and TCLs issued by the district office

against CARs and TCLs presented to the RD; and

. Submit a weekly report to the Head, ONETT Team using the Weekly

Report of CAR Venfication (Annex J) of all documents/iCARs verified,
copy fumnished the Regional Director and the Deputy Commissioner -
Operations Group

E. The Taxpayer Service Section (TSS) shall:

. Validate existing TIN of ONETT Taxpayer in the ITS Waebsite or

Masteriist of Registered Taxpayers.

2. Validate TIN using any of the following

a duly notarized deed of sale/deed of donation/extra-judicia
settlement or affidavit of self-adjudication/notarized hsting of
properties of decedent or other notarized deed of
transfer/assignment

b any cocumentary evidence, whether original or duly certifiea
true copy, showing name, address and birthdate(s) of the
person concerned

3 Receive accomplished BIR Form No. 1904 and other documants from

the ONETT taxpayer or his representative if taxpayer has no TIN ye!
and

. lssue  TIN  for taxpayer with no TIN yet based on

received/accomplished BIR Form No 1904, as the case may be, using
any of the following

a duly notarized deed of sale/dead of donation/extra-judicial
settlement or affidavit of self-adjudication/natanized listing of
propedties of decedent or other notanzed deed of
transfer/assignment

I <
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b any documentary evidence whether ariginal or duly certfied
true copy, showing name. address and birthdate(s) of the
person concernad

F. The Document Processing Section (DPS) shall:

1

2

Receive copy of ONETT returns from the Coliection Sechon;

Prioritize assignment of Document Locator Number (DLN) to ONETT
returns

Transmit duplicate copy of the return with DLN to the ONETT Team
and

. Encode original copy of ONETT retumns following existing guidelines

and procedures relative to document processing of returns

G. The Collaction Section shall:

1.

AL

5

Process BCS-B together with the exempt/ no payment returns and
forward the same to DPS:

Process retrieved BCS-A  together with the returns from
AAB/RCO/DMT and forward the same to DPS for further processing

Assist ONETT Team in the vertication of collection data. confirm within
three (3) days from date of payment the coliection data for tax payment
made to the RCO/DMT in case such data is not availabie in ITS pnor to
issuance of the CAR,

Venfy payments made thru RCO/DMT against BIR Monthly Collection
Report (Form 1231) after the issuance of the CAR Report
immediately to the Head ONETT Team any findings on said
venfication and

Follow existing procedures in the processing of returns

H. The Administrative Section shall;

1

2.

Ensure availatiity of ali ONETT Forms, supphes unused CARs and
updated Schedule of Zonai Values: and

Provide ONETT Team the sedal numbers of RORs issued to all
RCODOMT of the district office

e
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l. The Assassment Division shait:

Conduct mandgawry and selective review of ONETT cases subnutted
by processing distnct office

2 Rewview and evaluate ONETT dockets recawved trom the district offices
by accomphishing QCS for approval of the Regional Director,

(€8]

inform taxpayers of thew tax payments thry ONETT Confirmation Letter
{Annex Nj and attach ONETT Survey Form Sheet (Annex O} to
evaluate the performance of the Revenue District Oftice:

4 Forward ali dockets without findings to the Regional Director for
approval,

5 Recommend the nvestgation of the taxpayer andl/or the revenue
personnel in case of any indings and/or deviation noted dunng review
ang forward the same to the ROC for appropriate action

& Prepare Preliminary Assessment Notice (PANYFinal Assessment
Notice (FAN) for review and signature of the Regional Directar i case
of deficiency tax noted dunng review,

Forward. together with FAN/FAN, entire docket for the signature of the
Regional Director,

8 Act on protest ietters of taxpayers regarding assessments on ONETT
However if field work 1§ necessary in order to resolve the protest, the
case shall be referred to the ROWC through the ROT On the othet
hand, if there are legal issues raised, the case shall be referred 1o the
Lega! Dhwision {or appropnate action;

g Prepare Termination Letter on reviewed dockets without finaings
issued with LAJAN for approval of the Regional Ditector. and

10 Prepare wansmittal list of dockets for cases not selected for review as
well as the reviewed cases and forward the same 0 Adminstrative
Drvision for safexeeping

J. The Administrative Division shall:

1. Request from the Accountable Farms Division thru the Regional
Dwector sequentially numbered CARs for use by the revenue distict
offices and
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ensure avaiability of ONETT Forms and suppiies for use by the
ONETT Teams

Satekeep docket of cases with issued CARs recewed lrom
Asgessment Dusion,

Mai approved Termunation Letler 1o the concemed taxpayer, and

Mai duly signed Preliminary Assessment Notice (PAN)YHal
Assessment Notice (FAN)

K. The Regional ONETT Committee (ROC) shall:

1

5

Act on issues raised by the Revenue District Office. Assessment
Division and others concemed

Decide and act on the recommendation of the Assessment Division
regarding the invesugation of the taxpayer andior the revenue
personnet i case of any findings and/or deviation noted during review’

Refer to the ROWC dockets thal warrant  further
verification/invastigation of ONETT taxpayer,

Refer 1o the Assistant Commissiongr, inspection Service, any
unauthorized devianon commilted by the revenue personnel for
appropnate acticn, and

Act an all other matters regarding ONETT

L.. The Regional Director shall:

1.

2

lssue @ RRSO creatng the Regional ONETT Working Committee
(ROWC) which 18 composed of Revenue Officers from the different
gistnict offices and representatives from the Assessment and Lega
Diiisions of the region.  The Committee shall assist the ROC n the
investigation and gathenng of addiional information on cases involving
ONETT. It shall aiso monitor compliance of transferorsisetiors of
Principal Rasicence with all the pertinent issuances apphcable o such
type of transaction

- Approve gockets without findings récommended by the Assessment

Division and forward the same to the Administrative Diasion for
safekeeping
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Approve Termination Lettet on dockets issuad with LA and forward the
same to the Aaministrative Division for mading lo the concemed
taxpayer. copy furnished the Assessment Division:

4, Approve PAN and FAN,

5 Order investigaton on any reported misstatemant, misdeciaration of
any simiar commissionfomission to determine the correct tax due
and/or the existence of fraud,

6  Strctly monitor comptiance with ail revenue issiances partinent to Sale
of Prncipal Residence, and

7 Submit to the National Office on or before the prescribed due dates the
consofidated periodic reports pertaring to transachons or cases
covered by this RMO and those required by relevant RMO already
issued.

8. Assign DV in each Register of Deeds.

M. The Regional ONETT Working Committee shail:

1 Assist the ROC in the investgation and gathering of additonal
information on cases involving ONETT,

o

Verfy the veraaty of the Sworn Declaration of No Improvement
executed by ane of the transferees or his authorized representative,

3 Summarize all issues for resolution of the ROC, and
4 Monitor comphance with ssuances pertinent to Sale of Prncipal

Residence and refer non-comphance to the concerned Head ONETT
Team.

N. The Revenus Data Center shall:

1. Submit to the Regianal Director’/RDO on or before the prescribed due
dates the periodic reports pentaining to transactions or cases coverad
by this RMQ and required by relevant procedures and issuances, and

2. Act mmediately on technical issues of problems affecting ONET!
processing and TCL ssuance
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. The infermation Planning and Quality Service shall;

Provige the necessary access to ONETT Team members per list
submitted by the RDO to the Secunty Management Division, and

Maintain the necessary aatabase on transfer of properties covered in
this RMO speciaily CARs issued covenng propérties outside the
junsdiction of tne processing RDO using BIR-LRA Tax Ventication
System and submit required reports to concerned offices

SANCTIONS:

Any unauthorzed dewviation from the foregoing policies and
instructions and/or violation of any provision of this Order wiii resuit in
the imposition of disciplinary action to the concermed revenue officers
and officials ano shall be referred by the concerned Regionai Director
thru the ACIR, Assessment Service. to the Inspection Service of any
other Sendce/Office which has supervision over all the regional offices
for appropriate investigation In this regard. the relief, reassignment. or
transfer of any revenue official viotating any of the provisions and
nstructions prascribed in this Order may be recemmended o the
Comnussioner of internatl Revenue

TRANSITORY PROVISIONS:

Al ONETT transactions shall be processed by the ONETT Team
untt such tme that a permanent ONETT Section is created in the
cdistrict office

T\J

Adl pending ONETT cases at the Revenue District Offices shali be
processed in accordance with the provigions of this RMO
Prescribaed audlt reports (BIR Form 0500 Series) shall st be
required for ONETT cases covered by TVN/AA and shall be
processed in accordance with this RMQ

3 Al pending ONETT cases in the Assessment Diasion for which
CAR/CL has not been issued shall be processed following the
existing procedures prior to the implementation of this RMO. Al
pending ONETT cases at other BIR Offices, ¢ g Legal Dwvision,
Assessment Service and Legal Service shall be treated as cases
with incomplete requirements. hence, the prescnbed pened for the
issuance of CAR



under this RMO shall apply upon submission of the compiete
documentary requirements at the Ravenue District Oftice

4 The existing forms shali be used if the CAR specifically prescrded
tor ONETT is not yet available, The Revenue District Office shall
assign sequentially numbered CARs that shall be used for ONETT
and shall be reported accordingly.

5. For purposes of revalidation, all CARs issued prior to this RMO
shall be valid only up to such period as prescribed in Revenue
Regulations No, 24-2002.

in case of failure to present the CAR to the Register of Deeds
within the one-year validity pericd, the same may sull be
revahdated, but the total penod of vahidity can not exceed two years
counted from the date of issuance of the CAR.

VI. REPEALING CLAUSE

The provisions of RMO Nao 53-98 RMO No 66-39 and other

existing Ssuances inconsistent herewith are hereby repealed
amended ar modifiad

Vil.  EFFECTIVITY:

This Oraer shall take effect immediate!
: y and the new proced
e implemented nationwide starting June 1, 2003 procedures shall

(Original Signed)
GUILLERMO L. PARAYNO, JR.
Commissioner of internal Revenue



